CIS 2010 – Business Computer Proficiency - Database

Instructor: 

Brett Evanson
E-mail: 

brett.slcc@gmail.com
Required Textbook and Materials:

· Manzo, Access 2007 in Business
· Disks or USB flash memory to store the student data files and files for the assignments. (Because of the large file sizes in Access, I strongly recommend using USB flash memory for storage rather than diskettes)

Course Description:

This course covers various features of microcomputer database management software that can be used in various business application problems. The formal part of the class consists of lectures and demonstration of how specific software tools can be used along with explanation of the syntax for using the features.  Students will develop knowledge and skills using database management software as a business problem solving tool.

Prerequisites:
CIS1020 Computer Essentials or competency test.
Important: 

· All assignments are to be submitted via http://brettevanson.com . 

· All emails must have section number, and full student name.

· Documents (including syllabus and schedule) can be found online at http://www.brettevanson.com
A significant amount of out of class lab work time is expected in order to keep up and complete the required homework. 

Course Objectives:

1. Students will acquire knowledge and skills in the current microcomputer-based database management software using Microsoft Access from introductory to advanced level functions.  Successful completing of the course will prepare students to use spreadsheet software as a tool to manage and solve various database application problems in daily life, further college studies and on the job.

2. Students will develop effective communication skills in database information by through tutorials and homework assignments.

3. Students will learn to use various mathematical tools available in Access to work on effectively quantify and analyze database data.

4. Students will develop critical thinking skills by analyzing and completing various database application case problems.

5. Students will develop knowledge and skill to be civically engaged, and to work with others through in-class dialogues and discussion with both the instructor and the students in analyzing various database application problems.

Grading:

Exams 



40% of final grade

Homework assignments

60% of final grade

Grading Scale for each of the above items:

A
94-100% of the available points
C+
77-79%

A-
90-93%



C
73-76%

B+
87-89%



C-
70-72%

B
83-86%



D+
67-69%

B-
80-82%



D
63-66%






D-
60-62%






E
< 60%

Rules and Regulations

Attendance: 

Attendance will be taken at each class.

Exams:
Three (3) exams are given on the dates scheduled in the syllabus.  You may bring 1 sheet (standard notebook page size) of your own notes to each exam. Answer sheets are computer graded, and require a #2 pencil. You must bring your own pencil and an eraser to exams.  The lowest exam score will be dropped from grading.

Missed Exams:
A make up exam may be arranged only if you contact me by NO LATER THAN THE DAY AFTER THE EXAM DATE. A make up exam must be completed before the next class meeting.

Lab homework:
You are responsible for reading the requirements for lab homework assignments in this syllabus, and must submit each assignment on or before the due date specified.  LATE ASSIGNMENTS are accepted with 20% LATE PENALTY until the beginning of the next class period only.
